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1. O6LLUMe NoNoXKeHUs

1. HacTtosiwee TlonoxeHne pa3paboTaHO B COOTBETCTBUM C  [EMCTBYHOLIUM
3aKoHogatenbcTBoM Pecnybnunky KasaxctaH, KogekcoM KOpropaTvBHOIO YNpas/ieHus,
YcTaBOM N UHbIMW BHYTpPeHHUMM gokymeHTamMu KIT1 Ha TNXB «[ opofckas NOANKIVHUKA
Ne7» YnpaBneHus O0OLECTBEHHOrO 3[paBOOXpaHeHMs ropoga Anmartbl (ganee -
MoNMKIMHUKA) W Onpedenser MOpALOK HasHayeHWs W [JeATefIbHOCTU  CeKpeTaps
HabnroAaTeIbHOro CoBeTa, €ro CTatyc, NOIHOMOYMSA U KOMNETEHLMIO.

2. CekpeTapb HabnogaTelbHOro coseTa ABMASETCA PabOTHUKOM TONMKIVHUKKA, He
ABNAOWMMCA  Y/IEHOM HabnojaTeNbHOro coBeta /M60  MUCMOMHUTENIbHOIO — OpraHa
MOMMKAVHUKK, N UCNONHSAET CBOW 0653aHHOCTM HAa NMOCTOSAHHOW OCHOBE.

3. CekpeTapb HabnogateNnbHOro coBeta 06ecneumBaeT B3aUMOAENCTBUE MeXay
opraHamu MOMMKIVHUKM B COOTBETCTBUM C 3aKOHOAATe/NIbCTBOM Pecny6nvky KasaxcTaH,
YcTraBoM, HacToAwMM  [1onoXeHneM M APYTMA  BHYTPEHHUMW  [OKYMEHTamu
MOMMKAUHMKK, @ TaKKe  pelleHMsMM  YNOSIHOMOYEHHOro  opraHa  (MecTHOro
MCNONHUTENIbHOIrO opraHa) u HabnaatelbHoro coseTa MoANKINHUKMN,

4. Bo  m3bexxaHne  BO3HWKHOBEHMS ~ KOH(AMKTa  WHTEPECOB  CeKpeTapb
HabnoAaTeIbHOro CoBeTa UMEET MpaBO COBMELLATL CBOK AeATENIbHOCTb C BbIMOSTHEHVEM
APYTUX (DYHKUMIA B TONMKNMHUKE TONBKO C corniacus HabnohaTeNibHOro coBeta.

5. CekpeTapb HabntogaTeNbHOro coBeTa B CBOe [AeATeNlbHOCTW MNOJOTYETEH U
MOAYMHEH HeMoCcpeACTBEHHO HabntogaTenbHOMY  coBeTy  [MOIMKAMHUMKKM B NALE
npegcefarens HabntogaTeNbHOro CcoBeTa, a Mo  aAMUHUCTPATMBHbLIM  BOMpocam -
NCNONHUTENBHOMY OpraHy MoNMKINHUKAN.

6. CekpeTapb HabnogaTelbHOro coBeTa 06ecrnevnBaeT BbIHECEHME BOMPOCOB Ha
paccMOTpeHve YNoJIHOMOYEHHOMY opraHy (MecTHOMY WUCMOIHUTENbHOMY OpraHy), a Takxe
MOArOTOBKY W MpoBefeHWe 3acefaHuin  HabnwogatensHoro coseta  [MOAMKIAVHKKK,
obecneyvBaeT OpPMMPOBaHME MaTepuasioB Mo BOMPOCaM, BbIHOCUMbIM Ha PacCMOTPeHue
YNONHOMOYEHHOr0 opraHa (MecTHOro WCNONHUTENbHOrO OpraHa), W MaTepuanoB K
3aceflaHVO Hab1lOAaTeIbHOrO COBETA, BeAeT KOHTPO/b 3a 06ecrneyeHrem LOCTYNa K HUAM.

7. CekpeTapb HabnofaTenbHOro coBeTa A5 OCYLULECTB/IEHUS CBOE [esaTe/IbHOCTU
B3aUMOAENCTBYET CO BCEMW CTPYKTYPHbIMK nogpasgeneHnamn MoNMKIMHUKA U ero
[LO/IHXHOCTHBLIMU INLLAMM.

2. HasHauyeHue n OCBO60)K,quMe OT AOJDKHOCTU
CeEKpeTapA Ha6mo,u,aTeanoro CoBETa

8. CekpeTapb HabntofaTeNnbHOro COBeTa Ha3HA4yaeTCsd Ha OCHOBaHWM  peLleHus
HabntogareNlbHOro coeeta 00 M36paHUKM cekpeTapss HabntogaTeNbHOro COBeTa, Mo
NPeACcTaBNEHNIO  WCMOMHUTENbHOTO opraHa [MOAMKAMHMKM NM60 OAHOr0 K3  YNEHOB
HabnogaTeNlbHOro coseta. HabnwogaTebHbIA COBET NPUHMMAET PELEHNe MO KaHAMAaaType
cekpeTapsa HabnogaTeNlbHOro coBeTa 6O0MbLWMHCTBOM TOM0COB  OT  Y4acTBYHOLWMUX B
COOTBETCTBYHOLLEM 3aCefaHNN.

9. K KaHAMAATy Ha A0/MKHOCTbL CeKpeTaps HabnoaaTelbHOrO CoBeTa NPeAbSBASAIOTCS
cnegyrowime TpeboBaHUs:

1) BbICLLEE HOPUANYECKOE /WM 3KOHOMMUYECKOe 06pa30BaHue;

2) Hannuue onbiTa pPaboTbl B 061aCTU KOPNOPATMBHOIO YNPaB/eHUs HE MeHee 2-X
e,

3) 6e3ynpeyHasn fenosas penyTauus;

4) oTCcyTCTBUE agomnMpoBaHHOCTM K  TMonuKnnMHuke, CBSI3aHHOW c
KOHTPOMMPYOLWUM TMLOM 60 ¢ MCNONHUTENbHBIM OpraHoM MONNKINHUKK,
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5) OTCYTCTBME HENOralweHHON MM HECHATON B YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
nopsaKe CyauMocTH.

10. B OTHOLLEHMM KaXA0A U3 KaHAMAATyp B HabNtodaTeNbHbIA COBET A0/MKHA ObITb
npescTas/eHa cregyrowas nHpopmMauus:

1) hamunng, nMs, 0THeCTBO KaHAMAaTa;

2) rof, poXaeHus;

3) obpasoBaHue, cneynasbHOCTb MO AunaoMy (AuMnaoMam), CBefeHNUs O NOBbILLEHNN
KBa/IM(hMKaLMm 1 NpoeccroHaIbHOM NepenoaroTOBKE;

4) cBefieHns 06 onbITe paboThl 3a NocnefHue 5neT;

5)cBefeHns 0 TOM, SABASETCA NN KaHAMAAT  fMLOM,  a@UInNMPOBaHHBLIM
[MONNKNVHUKWY,

11. C nuuom, Ha3Ha4yaeMbIM CekpeTapeM HabnrogatesibHoro coseta MOANKINHUKK,
3aKNYaeTca TPYAOBOW [OrOBOP Ha CPOK, OMpefeNieHHbI pelleHneM HabnoaatesibHoro
COBETA.

12. Tpy[oBOI [OroBOp C CeKkpeTapeM HabnogaTeNlbHOro coBeTa MOAMUCHIBAETCA OT
UMeHU TTONMKNIMHUKKM  NpefcefaTenieM Habnoaate/lbHOr0 CoBeTa WM MHbIM - JIALOM,
YMO/THOMOYEHHbIM Hab/toAaTe/lbHbIM COBETOM.

TpyfZoBO  [OroBop AO/MKEH npedycMaTpuBaTb OTBETCTBEHHOCTb — CEKpeTaps
Hab/1loAaTeIbHOro CoBETA 3a pasr/ialleHne MHhopMaLymn, CoCTaBNAoLWen B COOTBETCTBUM C
HOpMamu [eNCTBYIOLLEro 3aKOHOAATeNbCTBA W BHYTPEHHUMMW JOKYMeHTaMu MONMKINHUKM
CNY)XeOHYI0 WM KOMMEpPYECKYt0 TalHy, a TakKke 0053aHHOCTb MH(opMMUpoBaTb
Hab/loaaTeNIbHbIA COBET O BO3HWKHOBEHMU OOGCTOSATENbCTB, B CU/Y KOTOPbIX CeKpeTapb
Hab/loAaTeIbHOro coBeTa CTaHOBUTCS amMNnMMPOBaHHBIM NNLLOM TTOMKIVHUKW.

13. HabntogatenbHblii  coBeT [MONMKAMHUKKL BNpaBe B /H0O60e BPeMsi MPUHATb
peLLeHne 0 JOCPOYHOM MpPeKpaLLeHnM NOMHOMOUMIA CeKpeTaps HabNAaTeIbHOro CoBeTa.

JocpoyHoe npekpalleHve TPyLOBOro [OrosBopa OCYLUECTBNAeTCA B MOPAAKe,
yCTaHOB/IEHHOM TPYZ0BbIM OrOBOPOM M 3aKOHOAATeNbCTBOM Pecny6imkun KasaxcraH.

14. PellieHMe O Ha3Ha4YeHWM HOBOrO CeKpeTaps HabnaaTeNlbHOrO0 COBETA MOXET
ObITb MPUHATO OAHOBPEMEHHO C MPUHATUEM pPELUEHNA O [OCPOYHOM MpeKpalleHum
MOTHOMOUUIA AECTBYIOLLIErO CeKpeTaps HaboaaTeIbHOro CoBeTa.

3. PYHKUNKM ceKpeTaps HabnaaTelbHOro coBeTa

15. K OCHOBHbIM (hyHKLIMSIM CeKpeTaps HabnoaaTe/lbHOro COBETa OTHOCUTCS:
1) ob6ecneyeHne 3hheKTUBHOCTN KOPNOPATUBHOIO YNpaB/ieHNs, B TOM YUC/IE:
y4yacTume B pa3paboTKe BHYTPEHHUX AOKYMEHTOB [peanpusTus;

B3aMMO/IENCTBME CO CTPYKTYPHbIMM NOAPA3AeNeHNSMN U JO/HKHOCTHBIMU TMLAMU
MpeanpuaTnsa ¢ Uenbio 06ecneveHnss UCMOMHEHNS HOPM W TpeboBaHWIA 3aKOHOAATENbCTBA
Pecnybnukn KasaxctaH B 06/1aCTV KOpPNOPaTMBHOIO YMpaB/eHus, ycTaBa U BHYTPEHHMX
[IOKYMeHTOB [MpegnpunaTtuns;

aHa/n3 CNOXMBLLENCA NPaKTUKM KOPNopaTUBHOMO ynpasneHus B MNpeanpustun,
pa3paboTKa NPeaIoXeHWI NO ee YNyYLIEHWIO;

2) opraHm3aums NoAroToBKM N 06ecrneyeHre BbIHECEHME BOMPOCOB Ha PacCMOTPEHME
YNO/IHOMOYeHHOMY opraHy (MecTHOMY WCMONHUTENIbHOMY OpraHy) B COOTBETCTBUWM C
TpeboBaHVAMM  [EACTBYIOLLEr0 3aKOHOAATE/NIbCTBA, YCTaBa W WUHbIX  BHYTPEHHUX
[LOKYMEHTOB NONMKAVHWKN, B TOM YUC/E:

y4eT NPUHUMAEMbIX YNOSHOMOYEHHbIM OPraHoM (MeCTHbIM WUCMONMHUTENbHbIM
OpraHoM) peLUeHNn 1 MHHOPMMPOBaHME Y/IEHOB HabntodaTeNIbHOr0 COBETa O PELUeHUsX
YNO/IHOMOYEHHOr0 opraHa (MeCTHOro UCMOMHUTENbHOMO OpraHa);
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peanmsauus Tpe6oBaHWI YMO/THOMOYEHHOI 0 opraHa (mMecTHOro
MCNONHWUTENbHOIO OpraHa), HabntoAaTeNbHOro COBETa U UHbIX OpraHoB MMOMNKAVHUKK O
BbIHECEHUM BOMPOCOB Ha PaccMOTPEeHWE  YMOMHOMOYEHHOMY opraHy (MecTHOMy
MCNONMHUTENbHOMY OpraHy);

- YYeT NocTynaroLLmx TpeboBaHuiA;

- VH(OPMMPOBaHWE  Y/IEHOB  HabNAaTeNbHOro  coBeTa O  TPeboBaHMAX
YMNO/HOMOYEHHOI0 opraHa (MeCTHOro UCMOTHUTE/ILHOFO OpraHa);

- yyacTme B MNOAFOTOBKE  [JOKYMEHTOB W  WH(oOpMauuu,  NoAnexalimx
NPefoCTaBNEHNO  YMONHOMOYEHHOMY oOpraHy (MeCTHOro WCMOMHWUTENBHOIO OpraHa);
KOHTPO/Ib CBOEBPEMEHHOCTI MOArOTOBKM TaKMX JOKYMEHTOB;

- NpeaocTaBneHMe uneHam HabnNtogaTeNbHOr0 COBeTa, [AO/MKHOCTHLIM  NNLAM
MOAMKNMHMKA BO3MOXKHOCTM 3HAKOMWUTBLCS C  PeLUeHUsMM YMOSIHOMOYEHHOrO OpraHa
(MECTHOro MCNOMHUTENbHOIO OpraHa), NOAroTOBKAa KOMWIA PELLEHWIA;

KOHCY/bTalMs No BOMPOCaM, CBSI3aHHbIM C MPOLEAYPOi BbIHECEHWS BOMPOCOB
Ha PacCMOTpPeHME YNONHOMOYEHHOMY OpraHy (MecTHOMY MCMOMHMUTENbHOMY OpraHy).

3) obecneyeHne paboTbl HAGNKOAATENBHOIO COBETA, B TOM UMCHE:

Pa3bsCHAET BHOBb M36paHHbIM YfeHaM HabnoaaTeslbHOr0 CoBeTa [eicTByoLme
B lMOAMKNUHMKe npaBuna AedTeNlbHOCTU HabntoJaTeNbHOr0 COBETA WM MHbIX OpPraHoB
MONVKAVHUKK, OPraHM3aUMOHHY0 CTPYKTYPY T[OAMKAWMHUKA N UHYHO UHDOPMAaLMIO,
VMEHOLLIEN 3HAYEHMNE AN HaA/eXallero UCNONHEHNs YneHammn HabnoaaTenbHOro coBeTa KX
00513aHHOCTEMN;

OKa3aHue COAeiCcTBMS npeaceaaTento HabnaaTeNbHOro CoBeTa B NIaHNPOBaHUN
paboTbl HabNAATENIbLHOIO COBETA;

- cbop npeanoXeHWin OT uNeHoOB HabnaaTeslbHOrO0 CcoBeTa MO (HOPMUPOBAHMIO
MNnaHa paboTbl HabMOAAaTeNIbHOrO COBETa W MpPeACTaBleHMe MpoekTa MnaHa paboThbl
HabnrAaTeNbHOrO COBETA NpeAceaaTento;

- HEenocpeAcTBEHHOE Yy4yacTMe B MOArOTOBKE MPOEKTa MOBECTKM O4YepeaHOoro
3aceflaHNA HabMAaTeIbHOrO COBETA B COOTBETCTBUM C NPEASIOXKEHUSIMU, NOCTYNUBLLIMMU
OT Y/IeHOB HabMOAATENbHOrO COBETA;

- WN3BELLEHNe YIeHOB HAabNHAATENbHOrO COBETA U MPUrAALLEHHbIX 1L, O BPEMEHM 1
MecCTe NpoBeeHNs 3acefaHns;

- MOAroTOBKA M pacchlfiKa MaTepManoB Nno BonpocaM MOBECTKM [HS, HEOOXOAUMbIX

Ans MoNMKNMHMKN 1 NPOBeAEHNs 3acefaHmnst HabnoaaTeNbHOro COBETa;
- NOAroTOBKaA 3aMpoCcoB M OTBETOB Ha NUCbMa OT MMEHW HabNHAATENIbHOIO COBETA;
obecneyeHne npeaocTaBeHus yneHam HabnaaTeIbHOMO coBeTa
3anpaLuvBaemori UHhopMaLMmn 0 AesTeNbHOCTY MONNKINHWKMY,

- paccblika uneHaM HabnraaTeNbHOro coBeTa GHOMNETEHEN ANS rOM0COBaHNUA ANs
NPUHATUA  PelleHni A  HabngaTeNbHbIM — COBETOM  MPUHMMAEMbIX MYTEM  3a04HOrO
ronocoBaHus; cbop GronneTeHeld, 3anonHeHHbIX YneHaMn HabntoaaTenbHOro CoBETa;

- MpV NpoBeAeHMM 3a04HOr0 3acefaHus HabnaaTeNIbHOr0 COBETa - MOArOTOBKa
OlONNETEHEN ANA 3a04YHOrO ro/sI0coBaHWMsA, O6ecrneyeHne paccbiiKu OronneTeHen n coop
MONYYeHHbIX OHONNETEHE, a Takke MOABEAEHME WTOrOB [O/I0COBAHMS MO BOMpoOCam
MOBECTKM [IHS 3acefjaHnsa HabnoaaTelbHOro CoBeTa.

NOABOAMT UTOMM rO/I0COBaHMS, MPUHMMAEMbIX MYTEM 3a04YHOr0 FON0COBaHWS,
0thopM/IEHMNE PELLEHNS 3a04HOMO 3acefaHns HabnaaTeIbHOrO COBETA;

- B C/ly4yae He0OX0AMMOCTY AOBOANT [0 COTPYAHMKOB MONAMKANHUKA MH(OPMALMIO
0 NPUHATBLIX PELLEHUAX Ha 3acefaHnsaX HabnaaTelbHOMO COBETA;

OCYLLECTBNSIET  KOHTPONAb 3@  WCMOSHEHWEM aflpeCHbIX  peLLeHul
HabNAaTeNIbHOrO COBETA;
NoNy4YeHve B CTPYKTYPHbIX NoapasaeneHnsax MoAnKAMHUKA 1 NpeaocTaBneHnm



uneHaMm Hab/MOAATeNbHOr0 CoBeTa HEeoOXOAWMMbIX [OKYMEHTOB W WMH(opMauun o
0eATeNbHOCTN MONUKANHUKN,

- obecneyeHne cobMOAEHNS NOPSAKA NPUHATUS PELLEHWIA MO KPYMHbIM CAENKaM W
CAeNKaM, B KOTOPbIX MMEETCSA 3aMHTEPeCOBaHHOCTb.

4) obecrieyeHne XpaHeHue:

- NPOTOKO/NOB 3acefjaHuii HabnoAaTeNbHOTO COBETA;

- pelleHUii  HabnogaTenbHOr0  COBETa, MPUHUMAEMbIX  MyTeM  3a04HOrO
r0/I0COBaHNS;

- OlonneTeHeil AnNs  ronocoBaHMs, HanpaBfieHHbIX B HabnoAaTeNbHbIA  COBET
ufieHamy HabngaTeNbHOr0 COBETA AN MPUHSTUSL PELUEHWA, MPUHUMAEMbIX MyTEM
3a04YHOr0 ro/I0COBAHNS;

BE/IET [1€/IONPOU3BOACTBO 1 apXMB IOKYMEHTOB 1 MaTepuanoB HabMoAaTeNbHOMO
COBETa, NPeoCcTaBNAeT AOKYMEHTbI 1 BbINUCKM 3aMHTEPECOBAHHbIM NLLAM;

- BeIET YYeT MW XpaHeHMe BXOAALIEA [AOKYMEeHTaUuM W KOMWuiA UCXOoAsLUeit
[OKYMEHTaLUN HabNoAaTelbHOro COBETA;

- YYeT W [0BefleHNe A0 CBeAeHMS YuyacTBYIOLIMX B 3acefaHuM  Y/IeHOB
HabNJaTeNbHOrO COBETA MH(OPMaLMM O MOCTYNUBLUMX OT OTCYTCTBYHOLUMX UNEHOB
HabNOJATENbHOrO COBETA MWUCbMEHHO W3MOXEHHbIX MHEHWI A MO  paccMaTpuBaeMbIM
BOMPOCAM MOBECTKM [IHS.

5) B X0[le NPOBeAEHNs 3aCeaHNs OCYLLECTBNSET:

- YUeT, NOCTynaloLWmX B HabNtoAaTebHbIA COBET MPESIOXKEHNIA O NPOBEAEHNN ero
3aceflaHniA 11 BONPOCOB, MOCTYMaLWMX AN PACCMOTPEHNS U pelleHns HabnogaTenbHbIM
COBETOM;

- pacnpefensieT MOCTyNMBLUME BOMPOCbI MO HamnpaBfeHWsAM AesTeNbHOCTU, B
KOTOPbIX TaKue BOMPOChl BO3HUK/N U TPeGYIOT CBOEr0 PeLleHns, co06LLIaeT npeaceaTento
HabNAaTeNbHOTO COBETA O NOCTYNMBLLMX BONPOCaX;

- OnoBelLLaeT BCEX UYNEHOB Ha6MHOAATeNbHOrO COBETA O MOCTYMMBLUMX B
HabNAATENbHbIA COBET MPEANOXKEHMAX U BbISCHSET 3aMHTEPecOBaHHOCTb KaXkaoro u3
UNIEHOB B PACCMOTPEHMUM 1 PeLLIEHNI BONPOCOB, YKa3aHHbIX B NPeA/I0OXKEHUSsIX;

OCYLLECTB/ISIET PErMCTpaLMio UNeHOB HabNoaaTelbHOTrO COBETA MPUHUMAIOLLNX
yyacTue B 3aceflaHuu;

- NoA, PYKOBOACTBOM Mpefcefatens HabnoAaTeNbHOrO COoBeTa BeAeT MPOTOKON
3aceflaHnin, OCyLLECTBNSET KOHTPO/b 3a MCMOMHEHVEM PELLIEHNIA HAbNHAATENbHOIO COBETA,

- BbINOMHSAET NOpyYeHns npeaceaatTens HabOAATENbHOrO COBETA;

OCYLLECTB/ISIET KOHTPONS 3@ OPraHU3alMOHHbIM U TEXHWYECKUM MPOBEEeHNEM
3aceflaHuniA HabNoAaTeNbHOrO COBETA;

- opraHusauus BefigHMa 3anucKU xofa 3aceflaHuii HabngaTeNbHOro CoBeTa, B TOM
uncne, C cornacus NPUCYTCTBYIOLLMX YNEHOB, Ha ayauo-,BMAe0HOCUTENN;

- MOArOTOBKA MPOEKTOB NPOTOKO/bHbIX PELLEHNIA;

BedeHMe,  OoopMIeHMe M MoAnucaHuMe  MPOTOKONOB  3acedaHwii
Ha61t0aTeNbHOrO COBETA U BbIMMUCOK U3 NPOTOKO/OB 3aceAaHnii HabnaaTeNbHOro COBETa;

- pacchblnika JOKYMEHTOB, YTBEPXK/EHHbIX Ha6Nt0AaTelbHbIM COBETOM;

- BbIMO/MHSET MHble MOMHOMOYMS, CBfi3aHHble C  [1€/10NPON3BOACTBOM U
opraHu3sauuein aesTenbHOCTW HaboaaTelbHOro CoBeTaA.

6. XpaHeHWe AOKYMEHTOB U PacKpbITUE MHAopMaLMK 06 MONUKIMHUKE, a UMEHHO:

- obecrieyeHe XpaHeHUsl [OKYMEHTOB, MpPeayCMOTPEHHbIX 3aKOHOAATENbCTBOM
Pecny6nmkn KasaxcTaH, B YCTaBe U UHbIX BHYTPEHHUX JOKYMeHTaxX MoMMKINHUKE;

- MpefoCTaBNeHWe  3aKOHHbIM  MPeACTaBUTENsSIM  YNOMHOMOYEHHOrO  OopraHa
(MECTHOro  MCMOMHMTENBHOTO OpraHa) fAoctyna K AOKyMeHTaM [lONMKAMHUKKA B



YCTaHOB/IEHHOM MOPS/KE;

OpraHuM3aUus  W3roTOB/IEHWS  KOMWUIA  [IOKYMEHTOB MO  TPeGOBaHUIO
YMNONHOMOYEHHOro  opraHa  (MECTHOr0  WCMOMHUTENbHOFO  OpraHa) W YJEHOB
HabNo4aTeNbHOIO COBETA;

- yuacTuve B yueTe adipyInMpoBaHHbIX KL, FONUKINHUKY;

- opraHusaymsi NOAroTOBKM M CBOEBPEMEHHOI Mofdayv YNOJHOMOYEHHbIM OpraHam

(ny6nmkauum B YCTAHOB/IEHHbIX CAy4Yasx) OTYETOB, COOOLUEHWA O CYLUECTBEHHbIX
(hakTax, YyBeAOMJIEHUN, MHON  WHopmaumu, nognexatien
PacKpbITUO MONNKINHUKMK,

- yyacTue B aKTyaimsaummn nHgpopmaummn ouumansHoro web-carta MNoamknnHUKm
B VHTEPHETE.

7. opraHu3auus B3auMogencTsms Mexxay opraHamu MoanKAMHUKA, B TOM YKCTE:

- CBOEBPEMEHHOe BbISIB/IEHNME  Ha3peBatoOLMX  KOPMopaTMBHBLIX  KOH(/IMKTOB,
MH(OPMMPOBAHNE O HUX COOTBETCTBYHOLLMX OPraHoB (A0/HKHOCTHBIX ML) TONUKIMHNKN,
MPUHATUE MepP MO UX NPeAOTBPALLEHNIO 1, MPY HEOBXOAMMOCTM, 0becneveHne paspeLLeHns
KOH()/IMKTOB KOMMETEHTHbIM OPraHoM (4O/MKHOCTHbLIM NILOM) MONMKNNHUKY,

- yyacTuve B NMOArOTOBKE W peann3aLnm peLLeHnii o peopraHmsaunm MoMKIMHUKNY;

- YBeAOM/IEHWE KPeaMTOPOB B C/lyyae TMPUHATMA peLleHns O peopraHu3aumm
MONUKNUHUKMK;

- yyacTMe B WCKOBOW, MPEeTeH3MOHHOW paboTe MO BOMpocam MPUMEHEHUS HOPM
3aKoHogatenbcTBa Pecny6nmnkmn KasaxcraH B 06/1aCTV KOPNopaTUBHOIO YNpas/ieHNs;

- UHbIX YCTaHOB/IEHHbIX 3aKOHOAATeIbCTBOM KOPMOpPaTMBHbIX MPoLeayp.

4. MNpaBa u 06513aHHOCTN CeEKpeTapA Ha6mop,aTeanoro COBETa

16. CekpeTapb HabnwogaTeNlbHOro COBeTa MpPW  OCYLLECTB/IEHMM CBOMX MpaB W
NCMOSTHEHNN  06S13aHHOCTEN  [O/MKEH  [elcTBOBaTb B MHTepecax  [MOMMKINHKKN,
OCYLLECTB/ATb CBOM Npasa U UCMOJHATb 0683aHHOCTY LOOPOCOBECTHO N Pa3yMHO.

17. CekpeTapb HabnoaaTeNbHOro CoBeTa B npefeniax CBoe KOMMETEHLMN BrpaBe:

1) 3anpalwmBatb M Noay4Yatb Y AO/MKHOCTHbLIX ML MONMKNNHUKK, PYKOBOAUTENEN
ero CTPYKTYPHbIX MOoApa3aeneHnin  MHHOOPMaUUIo W AOKYMEHTbI, HeobXoAuMMble AN
BbIMO/IHEHNSA BO3/10XKEHHbIX Ha HEro 3a4ay;

2) KOHTPONMPOBaTb UCMOMHEHWE PELLEHWNIA, MPUHATLIX YNOJTHOMOYEHHbLIM OpraHoM
(MECTHbIM UCMOMHUTENIbHBLIM OpraHoMm) 1 HabntAaTelbHbIM COBETOM;

3) npeanaratb BONPOCbI B MOBECTKY [HA 3acefaHusi HabnogaTeNlbHOro COBeTa U
NCMONMHUTENbHOIO opraHa MNMofIMKNNHNKWY,

4) nogrotaBnMBaTb W HanpaBnATb  YMNO/IHOMOYEHHOMY  oOpraHy  (MecTHoMmy
MCMOMHUTENbHOMY OpraHy) OTBeTbl Ha ero KoppecrnoHaeHumto (B pamkax BOMPOCOB
KOpMopaTuUBHOrO ynpas/feHns); NpeaocTaBsaTb MaTepuanbl NO BOMpocaM, BbIHOCMMbIM Ha
PacCMOTPEHME  YNO/IHOMOYEHHOMY opraHy (MeCcTHOMY WCMOMHUTENIbHOMY  OpraHy),
JOKYMeHTbl  [MONMKAMHUKNA,  NOoAnexalne XpaHeHW, 3aTparvBalroLlime  MHTepechl
YNO/IHOMOYEHHOro opraHa (MECTHOrO MCMO/THUTENIbHOIO OpraHa), a TakXke NnoArotaBInMBaTb
OTBETbI MO WHbLIM MOCTYMMBLUMM BOMpPOCam B paMKaX MOIHOMOYMIA, MpefocTaB/IEHHbIX
ceKkpeTapto HabnogaTeNlbHOro CoBeTa [AeNCTBYHOLWMM 3aKOHOAATENNIbCTBOM U BHYTPEHHUMM
LOKYMeHTamu MONNKNNHUKN;

5) 3anpawmBatb MH opMaumnio y b6anaHcogepxarens MonMKIMHUKKA 06 onepaumsix,
3aperucTpmMpoBaHHbIX B peecTpe OGanaHcogepxatens [OMMKANMHUKKA, a TakXe WHYH0
NH(OopMaLNIO 13 peecTpa.

6) NnpeaocTaBNATh 6anaHcogepxaTesnto LOKYMeHTauuio, CBA3aHHYHO  C
MMyLLecTBOM MpeanpuaTns n Heo6Xo4MMYHO 6anaHcoepyKaTento 41 HaAnexallero



BefleHNs peecTpa MNpeanpuaTus.

18. CekpeTapb HabnoAaTeIbHOrO COBETA 0653aH:

1) cTporo cobnogatb B CBOE  [AEATENIbHOCTM  HOPMbI U TpeboBaHWA
3aKoHofaTenbCTBa Pecny6nmkn KasaxcTtaH, yctaBa, Kogekca KopnopaTMBHOMO YrpaB/ieHus
MONNKAVHUKA 1 €ro BHYTPEHHUX AOKYMEHTOB;

2) PYKOBO/CTBOBATbCA B CBOEN [eSATENIbHOCTU AECTBYHOLLMM 3aKOHOAATE/bCTBOM,
PeLeHNAMM  YMNONIHOMOYEHHOro opraHa (MeCTHOrO  WCMOSIHWUTE/IbHOMO opraHa) W
HabnogaTeIbHoro coseta MoANKINHUKMY,

3) UCMONMHATb NOpYyYeHMs nNpeaceaaTens HabnaaTeIbHOMO COBETA;

4) no TpeboBaHMIO HabNOAATE/IbHOrO COBETAa OTUMTBLIBATLCA O CBOEN [esATeNbHOCTM
nepef HAM;

5) MH(opmMupoBaTb  HabMOAaTeNbHbIA  COBET O  BO3HWKHOBEHMM  CUTYyaUMiA,
CO3JatOLMX  Yrpo3y HapyLleHUs HOpM  [eMCTBYHOLEro 3akoHoAaTe/nbCTBa, MNpas
YMNONHOMOYEHHOIrO opraHa (MecTHOro MCNOMHUTE/NILHOIO OpraHa), a TakXXe BO3HUKHOBEHUS
KOpPNopaTMBHOI0 KOHMNKTA.

5. Ycnosua onniatbl Tpyza n
NpeM1poBaHnA CeKpeTaps Hab/ogaTelbHOro CoBeTa

19. 3apaboTHas nnara cekpetapsa HabntogaTeNbHOro COBeTa OMpeaenseTcs CyMMoi
YCTaHOB/IEHHOIO TPYAOBLIM [0roBOPOM (ZOMONHUTENIbHBLIM COr/alleHneM) A0/MKHOCTHOrO
oKnaja W [Apyrux BbINJaT KOMMEHCAUMOHHOIO U CTUMYNUPYIOLLErO XapakTepa B
COOTBETCTBMM C 3aKOHOAATENILCTBOM Pecnybnnkn KasaxcrtaH U HacToALWMM oNoXeHMEM.

20. HauncneHve 3apaboTHOIN nnaTbl MPOM3BOAUTCS B COOTBETCTBUN C Tabenem yyeTta
MCMOMb30BaHUS Paboyero BPEMEHW. Y4YeT (PaKTUYecKnm oTpaboTaHHOIo CeKpeTapem
HabngaTeNlbHOr0 COBETa BPEMEHWM  OCYLLECTB/ISIETCA OTBETCTBEHHbLIM  CTPYKTYPHbIM
nogpasgeneHnem MoaMKINHNKN.

21. MopsiaoK BbIMMaTbl 3apaboTHOWM MNnaTbl CEKPETaprd HabMtAaTeNbHOro CoBeTa
onpefenseTcd BHYTPEeHHUM AOKYMEHTOM [MOAUKAVMHUKN, PErynupyrowmmM cUcTeMy onnatbl
TpyAa WTaTHbIX PabOTHUKOB.

22. Paamep [OO/MKHOCTHOrO OK/Maga W YCNOBUA BO3HarpaxaeHWsa cekpeTapst
HabnogaTeNlbHOro coseta MOMNKAMHUKK, HE YCTAaHOB/IEHHbIE HACTOALWMM [10M0XEHMEM,
onpefenatoTCs peLleHnem HabnaaTelbHoro coBeta MoNNKINHUKMN.

23. o  peweHno  HabnwaatenbHoro  coeeta  ONUKAMHWUKL  CEKPEeTapro
Habn4aTeIbHOr0 COBETa MOXKET BbIMNjaumBaTbCsA MPeMus Mo pesynbTaTtam ero paboTbl 3a
OTYETHbIA KBapTa/, B Cly4ae KayeCTBEHHOrO W Pe3ynbTaTMBHOIO BbIMO/IHEHUA MM CBOMX
(hYHKLUMOHANbHbIX 0053aHHOCTE, B pasmepe, He MPEBbILLAKOLEM pa3Mep OAHOro
[LO/MKHOCTHOI0 oKMaja.

24. B yecTb npasfHoBaHUs HaLMOHANbHBbIX, roCyfapCTBEHHbIX n
npoeccrMoHanbHbIX MNpa3fgHUKOB B Pecny6nvke KaszaxcTaH 3a CYET 3KOHOMWUW CPeACTB
(oHoa onnatbl Tpyaa (manee — POT) pgonyckaeTcs MNpemMupoBaHWe  CcekpeTaps
HabnogaTenbHOro coseta [OMKINMHUKNA B pa3mepe, COOTBETCTBYHOLUEM pasMepy
NpemMnanbHOM BbIMNaTbl MO TakKUM Cryyasm pPaboTHUKY TMONUKAMHUKA C AO/MKHOCTHBIM
OK/1afloM, 3KBMBAIEHTHbIM [O/MKHOCTHOMY OK/afly CekpeTaps HabnogaTe/lbHOro CoBeTa.

COOTBETCTBYIOLLEE MPEeMUPOBaHME OCYLLECTB/NSAETCA Ha OCHOBaHUM npuKasa
PYKOBOAMTENS WUCMOTHUTENbHOrO opraHa MOoNMKAMHUKL MO0 Nnua, UCMOMHSAKOWEro ero
0643aHHOCTW.

25. MNpemupoBaHMe cekpeTaps HabnoaaTenbHOro  COBeTa,  MpedyCMOTPEHHOe
HacToAWwMM [10N0XKeHMEM, He MPOU3BOANTCA B MEpUoA UCNbITaTeNbHOro CpokKa U Mnpu
Ha/IMYNN Y HEFO He CHATOro ANCUUNIMHAPHOIO B3bICKaHWA.



26. EXXerogHblii onnayvBaeMblii TPYOBOI OTMYCK CEKpeTapto HabntoaaTeslbHoOro
COBEeTa NpPefoCTaBNsAeTCs B COOTBETCTBUM C MPUKA3oM pyKoBoauTens VICMOMHUTENbHOrO
opraHa MonnKIMHMKA Ha OCHOBaHMW 3asiBNIeHNA Ha UMS npefcedarens HabnoaaTeIbHOro
COBETa, MNPV YCNOBMM MOMOXUTENIBHON pe3oniouun npeacegatens HabnoaateNnbHOro
coBeTa.

27. CekpeTapto  HabnwopgatensHoro coseta  [MOMMKAMHUKL  OCYLLECTBASAKOTCS
pjonnatbl, MNPefoCTaBNATCA rapaHTUM M KOMMEHCaUMOHHbIe BbIMaTbl B pasmepax,
NpeayCMOTPEHHbIX TPYA0BbIM 3aKOHOAaTeNIbCTBOM Pecnybnmnkn KasaxcraH.

28. CekpeTtapto  HabnwogatenbHoro  coBeta  [MOMMKANHWKK,  NpOLLEALLIEMY
NCMbITAaTE/bHBIA CPOK NGO NPUHATOMY Ha paboTy 6e3 TakoBOro, Npv MNpeaocTaB/EHUN
€XEerofHoro  OnJa4yvMBaemMoro TPYAOBOIO  OTNyCKa BbINjayMBaeTcs  nocobue Ha
03[l0pOB/eHME B pasMepe ABYX LO/MKHOCTHbLIX OKfafa OAMH pa3 B TeYeHue KasieHAapHOoro
roga.

29. Cekpetapto  HabnogatenibHoro  coseta  [MOMMKINHUKM OKa3blBaeTcH
martepuasibHas MoMOLWb 3a cYeT 3KoHomuu cpenacte ®OT B pasmepe 30 (TpuAuatb)
MEeCSAYHbIX pacYeTHbIX NMOKa3aTesei.

MatepvanibHas NnomoLLpb, NPesyCMOTPEHHaA HaCTOSALLMM MYHKTOM, OKa3blBAETCHA Ha
OCHOBaHUM  KOMWIA  NOATBEPXAAOWMX  [AOKYMEHTOB (CBWAETENbCTBO O  POXKAEHUU
(ycblHOBNeHWe/yaovepeHne), CBUAETENbCTBO O 6Opake, CBUAETENILCTBO O CMepTU) B
CrefytoLmnx cnyyasx:

1) poxaeHusa (YCbIHOBNEHWS, YaoUepeHuns) pebeHKa,;

2) bpakocoyeTaHUa cekpeTaps HabntoAaTeNlbHOro COBETE;

3) cMepTK cynpyra (Cynpyru) cekpetaps HabnogaTeIbHOro COBETa UK ero 6/IM3KnX
POLCTBEHHMKOB (poauTeneit, AeTeld, YCbIHOBUTENEN, YCbIHOB/IEHHbIX, MOHOPOAHbLIX N He
MO/THOPOAHBIX GPaTLEB U CecTep).

30. He npefyCcMOTpPeHHble HacToAWwMM  [lonoXeHNMeM  BbinaTbl  CeKpeTapto
HabNAaTeIbHOrO COBETa, BK/IKOYasd WHble BWAbl BO3HarpaxpaeHwin, gonnat, Hagbasok,
npemuii 1 Apyrnx opm MaTepuvanbHOro MOOLPEHNST B [IEHEXHON WM HaTypasibHOM
(hopme, 3anpeLlaroTcs.

6. ObecneyeHme OEATENBHOCTUN CEKPETAPA Ha6mo,u,aTeanoro COBETa

3EB uensx Hagnexawero n apgeKTUBHOro BbINOMHEHMST 06513aHHOCTEN, CEeKPeTapb
HabntoJaTeNlbHOro coBeTa [0/MKeH OblTb 06ecnevyeH HeoOXOAUMbIMK OpraHMU3aLMOHHO-
TEXHUYECKUMMW YCNIOBUAMMW, B YaCTHOCTW:

1) CekpeTapb HabnogaTeNbHOro coBeTa [O/MKEH WMETb OTAE/NbHbIA  KaOWHeT,
HaxoAALLIMIACS HEMOCPEeACTBEHHO MO MECTY HaxOXAeHUsi odmca LEeHTpasbHOro arnnapara
MoONNKNUHUKMN,

2) paboyee MeCTO CekpeTapss  HabnwogaTeslbHOro  COBeTa [AO0/MKHO  ObITb
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o6ecreyeHo NepcoHasibHbIM KOMMbLIOTEPOM, a CaM CekpeTapb Habn4aTeNbHOro copeta —
nepeHocHbIM KomnbtoTepoM (Notebook);

3) Cekpetapb HabnogateNnbHOro COBeTa A0/KeH ObiTb 06ecneyeH HEO6XO0AMMON
OPrTEXHUKON,  CeoMm, HecropaemMbiM  META/I/IMYECKMM  LLIKAOM AN XpaHeHus
[JOKYMEHTOB, & Tak)Ke CrpaBOYHON 1 NepUoaNYEeCcKor MTepaTypoil.

32. Pa3mep KOMaHAMPOBOYHBIX PacxXofoB (CYTOYHble, pacxodbl MO HaMy XXWUIOro
MOMeLLIEHNS, pacxofbl Mo npoesgy K MecTy KOMaHAMpOoBaHWA M 06paTHO) Ans cekpeTaps
HabnoAaTeIbHOro coBeTa OnpefenseTcs B COOTBETCTBMM C BHYTPEHHUMW [OKYMEHTaMU
MNpepnpuaTtus.

7. OTBETCTBEHHOCTb CEKpeTaps Hab/1HaaTe/IbHOro CoBETa

33. CekpeTapb  HabnwfaTe/lbHOr0  coBeTa HeCeT  OTBETCTBEHHOCTb  Mepef
MoMMKNMHMKOW 3a YObITKW, MPUYUHEHHblE TTONMKIMHUKE €ero BMHOBHbLIMU AeACTBUAMM
(6e3pmeitictBmeM), B MNOPSAKe, YCTAHOB/EHHOM  [EACTBYIOLWMM  3aKOHOAATE/IbCTBOM
Pecny6nunkmn KasaxcTaH.

34. 32  HeucrnosiHeHWe  WAWM  HeHaf/iexallee  WCNOSIHeHWe  CeKpeTapem
HabNoAaTeIbHOrO COBETa BO3/IOXKEHHbIX Ha Hero 0053aHHOCTEN, a Takke B Ciy4ae
BbISIB/IEHNA (PAKTOB HapyLUeHUA TPYAOBOM AUCLMMNAUHBI, MO PELLUeHNt0 HabnaaTe/lbHoro
COBETa K CeKpeTaplo HabnogateslbHOro COBeTa MPUMEHSAKOTCA Mepbl B3bICKaHUA B
COOTBETCTBWM C TPYLOBbIM 3aKOHOAATE/TbCTBOM.

35. CekpeTapb Habnwofate/lbHOr0 CoBeTa He BMNpaBe pasrnawarb CBeAeHus,
COCTaBNAIOLME COrNacHO [eNCTBYIOLLEMY 3aKOHOAATeNbCTBY Pecny6imkn KaszaxctaH K
BHYTPEHHVUM  [JOKyMeHTaM [ONMKAMHUKMA  KOMMEPYECKYHD TailHy, a Takke WHYI0
KOH(UAeHUMaNbHYO MH(opMaLUIO.

36. CekpeTapb Hab/noaaTeIbHOrO COBETa He BrpaBe MUCMO/b30BaTb AOCTYMNHYHO eMy
NH(OPMALMIO OrpaHUYeHHOro foctyna 06 MoMKINHKKE B INYHBIX LEensX.

8. 3aK/1toUnNTENbHbIE MOJIOXKEHUS

37. WcnosHeHve 06s13aHHOCTEl cekpeTapsi HabMHoaaTeNbHOro COBETA, B Cyyae ero
OTCYTCTBWSI, OCYLLECTBMSET NIMLO, KOTOPbIA Ha3HA4YaeTcst MO PeLLeHU0 HabnloaaTeNbHOro
COBETA U3 umcna paboTHUKOB MONUKANHUKMA.

38. Ecnun oTAeNbHble NYHKTbl HACTOALLEro MM0M0XKeHMs BCTYNaloT B NPOTMBOPEYMe ¢
[EACTBYHOLLIMM 3aKOHOAATENLCTBOM Pecry6nmKi KaszaxcTaH, 3TW MyHKTbl yTpaunBatoT cuiy
W B YaCTW PEeryinpyembix 3TUMK MyHKTaMi BOMPOCOB CrefyeT PYKOBOACTBOBATLCS
HOPMaMK [ECTBYIOLLEr0 3aKOHOAATENLCTBA Pecny6inky KasaxcTaH 0 MOMEHTA BHECEHMS
COOTBETCTBYIOLLMX U3MEHEHWIA B HacTosLLEee [MoNoXeHMe.



